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MAG CARD SELF-PACE 


SECTION ONE 



Our operator made typing on the exciting 
new Mag Card "Selectric" Typewriter look 
easy. It is easy. 


Operators will depend on you for proper 
instruction when you install a Mag Card 
"Selectric" Typewriter. This Self-Pace 
Training covers every operational function 
you will need for a successful installation. 


Examine this Mag Card. It is a convenient 
size to handle and file. Grasp the corner cut 
with your right hand and insert it into the 
Load Slot of the Card Unit. 


T urn on the Mag Card Selectric 
Typewriter. Notice the Yellow Light comes 
on to remind you to load a Card in the 
Card Reader. 


A gentle push and gripper fingers 
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MAG CARD SELF-PACE 


SECTION ONE 




Now depress the Track Selector Button 

with the arrow pointing to the left. Notice 
how the Track Indicator moves to the left, 
stepping down the Tracks. 


As you loaded the Mag Card you noticed 
the Track Selector was positioned on Track 
Number One. This is a positive sign that the 
Unit is ready to accept your recording. The 
Read Head automatically returns to Track 
One when a Card is removed. Operators 
will find this automatic feature convenient. 


The Track Selector locates your recording 
or playback position with the flick of a 
finger. 


Press the Track Selector Button with the 
arrow pointing to the right. Press 
once — now hold it down for typamatic 
action. 


Depress the round button with the arrow 
pointing toward you. This is the Card Eject 
Button. As you press the button, notice the 
Track Selector Indicator and how the 
Indicator returns to position one. 


At the same time, watch the Indicator on 

the Track Selector Scale. 


The Mag Card ejects from the Card Unit. 
Remove the Card. 

Set your left margin at 10 and your right 
margin at 75. 


























MAG CARD SELF-PACE 


Depress the Record Button on the left side 
of the Keyboard. 


SECTION ONE 


With your "Selectric" Typewriter in 
Record and the Card inserted into the Card 
Unit, type this letter. 


- (2 Carrier Returns) 

Subject: The Magnetic Card Selectric Typewriter 

- (2 Carrier Returns) 

The Magnetic Card Selectric Typewriter offers benefits far beyond 
those that increase secretarial productivity. 

The complete story of the Magnetic Card Selectric Typewriter cannot 
be told without including those benefits directly received by the 
originator of the typed document. Inform originators that now they 
can revise, with the security of knowing that these changes can be 
handled in a better, more effective way. 

The Magnetic Card Selectric Typewriter addresses the cost of authorship, 
writing which directly contributes to the costs of a business.^ 

(Card Eject Code) 


Typographical error? 

Backspace and strikeover your error to 
correct the hard copy and the Mag Card. 

















MAG CARD SELF-PACE 


SECTION ONE 


When you complete this letter, hold down 
the Code Button and depress the Code Key 
marked Card Eject. This automatically 
ejects the Mag Card from the Card Reader 
Unit and returns the Track Selector 
Indicator to position one. 


Press the playout button marked Auto and 
watch how your typographical errors are 
corrected when the material on the Mag 
Card plays out. 


Insert paper and re-load the Mag Card. 

Depress the Functional Control Key 
marked Play. 


At the end of playout, your Card 
automatically ejects. 

Insert paper into the "Selectric" 
Typewriter. STOP. 
















MAG CARD SELF-PACE 


SECTION TWO 


To make changes on a previously recorded 
Mag Card, you need not play out the entire 
letter. Go to the medium, change the words 
and playback the Mag Card perfectly after 
the change is complete. 



Examine your hard copy. Look at the 
changes that are necessary. The first one is 
on line 11. 

Insert the Mag Card. Press the Track 
Selector Button with the arrow pointing to 
the right to step up to Track 11. 
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« The Magnetic Card Seiectric Typewriter offers benefits far beyond 
those that increase secretariat productivity. 

The complete story of The Magnetic Card Sefectric Typewriter cannot 
be told without including those benefits directly received by the 
originator of the typed document inform originators that now they 

can rewise, organiie or simpiy change their minds... ait with the security of knowing that these 
changes can be handled in a better, more effective way. 

The Magnetic Card Selectric Typewriter addresses the cost of authorship, 

Jg writing which directly contributes to the costs of a business. 


The Keyboard is locked and the Red and 
Yellow lights have appeared! 


You have used up the 100 characters on 
this Magnetic Track. Backspace till you get 
to the word "these" on the hard copy. 
Carrier return and continue to type on the 
next typing line and Magnetic Track until 
you complete the recording and revision 
and then carrier return. 


Move to the right side of the Keyboard and 
depress Word, to play out "can" and 
"revise." 


Before you type in your revision, you must 
go to the Functional Control Keys and 
depress Record to code this revision on 
your Mag Card. 


Since you are revision typing, you must 
also type what was previously recorded on 
the Mag Card Track. 


The complete story of The Magne 1 
be told without including those 
originator of the typed documen 

can revise, 


MAG CARD SELF-PACE 


SECTION TWO 


You are at the Mag Card Track to insert an 
Author Alteration or change. 


Because you are in Record mode, as you 
type your revision you are recording over 
other material previously recorded on the 
Mag Card. 


Line Expansion allows you to continue 
typing into an unrecorded section of the 
Mag Card. 


Move to the left of your "Selectric" 
Keyboard to the Functional Control Keys 
and depress the button marked Play. 
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Go to the Functional Control Keys on the 
left side of the keyboard and press Adjust. 


Count down on your original typed copy 
to the last line. Determine how many 
Tracks you must step up on your Mag 
Card. 


Move to this Track and press Play and 
Word for playout until you get to the word 
"costs," — STOP. 

At the word "costs," go to your Functional 
Control Keys, depress the Record Button 
and type in your second revision, "incurred 
in a business." 

Follow with a Card Eject Code. 

You've made two revisions on your Mag 
Card. 


Next, press Automatic. The right margin 
setting on your "Seiectric" Typewriter will 
determine the carrier returns and adjust the 
right margin to compensate for the line 
expansion area on the Mag Card. 


I nsert paper and a Mag Card - STOP. 


You have recorded your revisions. This is 
how your Mag Card appears. 


Subject: tab The Magnetic Card Seiectric Typewriter 


The Magnetic Card Seiectric Typewriter offers benefits far beyond 
those that increase secretarial productivity. 

CR 

The complete story of The Magnetic Card Seiectric Typewriter cannot 
be told without including those benefits directly received by the 
originator of the typed document. Inform originators that now they 

can revise, organize or simply change their minds... all with the security of knowing that tf 
changes can be handled in a better more effective way. 
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—•> The Magnetic Card Seiectric Typewriter addresses the cost of authorship, 

% writing which directly contributes to the costs of a business • 


SECTION TWO 


With the text revision on your Mag Card, if 
you were to playout the information as is, 
you would need a wider piece of paper and 
your right margin would be irregular. 


To playout the revision properly, insert 
paper into the typewriter and a Card into 
the Reader. 


You have taken advantage of Line 
Expansion. 




























MAG CARD SELF-PACE 


SECTION THREE 


Press Play and Word once for each word or 
character in the heading: The Magnetic 
Card Selectric Typewriter. Playout the 
word "Typewriter," in the Character Mode, 
and STOP after the Unit prints "r." 


Hold down the Code Button and press 
Backspace Key simultaneously, once for 
each character you intend to underline. 


If you were to backspace and then record 
underscores for this heading, you would 
erase your previously recorded material. 

Press "Record." 


On the first character press Shift, 
underscore once for each character in the 
heading. 

As you underscore the Yellow and Red 
lights come on and the keyboard locks. 


With the Yellow and Red lights on and the 
keyboard locked, it is impossible to 
continue typing. 

Backspace once — the Red light goes out. 
You have one character on the Mag Card to 
End or to Link the next typewritten line. 



































MAG CARD SELF-PACE 


SECTION THREE 


Press the Code Key and Track Link 

simultaneously. 


Move your Track Selector Indicator to 
position one. 


Notice the action of the Card Reader as the 
Track Selector goes to the next Track. 

The typewriter remains in the same writing 
position, but you have a fresh Track with 
100 usable characters for recording your 
underscore on the same line as the heading. 

Continue to underscore and follow 
underscoring with a carrier return. 


Press Play and press the Line Button once. 

Your copy should look like this: 

The Magnetic Card Selectric Typewriter . 

You used one typewritten line and two 
Magnetic Tracks. 


Your copy should look like this: 


You have only used one typewritten line 
on your paper but two Tracks on your Mag 
Card. 


Explanation: The Track Link recorded on 
the Mag Card connected both typewritten 
lines for perfect playout. 






































MAG CARD SELF-PACE 


SECTION FOUR 




Your exercises have included backspace 
and strikeover, revisions, underscoring and 
the Track Link practice. 

If you need additional practice, review the 
exercises before you continue. 


Press the Functional Control Key Play and 
type your name, address, city and state. 
Now, press Automatic and the letter plays 
out after your name and address. 


Automatic Letters are one of the 
applications for the Mag Card "Selectric" 
Typewriter. This section gives you practice 
on preparing Mag Cards for Automatic 
Letters. 


Caution: At the last line of your hard 

copy STOP. 


A Stop Code followed by a carrier return 
at the beginning and two carrier returns 
followed by a Card Repeat Code at the end 
of each letter sets the Unit for automatic 
letter writing. 


Exercise: Press Record. Hold down the 

Code Button and depress Stop 
Code and Carrier Return. 


Complete the last line in the Word Mode. 
Playout to the last word, "business"; play 
this word out in Character to include the 
period and STOP. 
















MAG CARD SELF-PACE 


SECTION FOUR 




To encode a Card Repeat Code where you 
have previously recorded a Card Eject 
Code, go to the Functional Control Keys 
and press the Button marked Record. 



Now carrier return twice and then hold 
down your Code Key and insert a Card 
Repeat Code at this point. 

Watch the automatic action. 

The Track Indicator returns to the start of 
your constant information. 

The Stop Code gives you the opportunity 
to enter a new name and address. 
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Completed the deletion? 

Return to the Functional Control Keys and 
depress Adjust and Line for playout. 


To delete information from the Mag Card, 
press Automatic and playout the first 
paragraph to the word "benefits." To 
delete the word "far," go to the Functional 
Control Keys and depress Record. Hold 
down the Code Key and press Delete once 
for every character in the word "far" plus 
the space. Always include the space after 
the word in the delete function. 
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MAG CARD SELF-PACE 


SECTION FOUR 


Here is how your playout should look after 
this delete exercise. 



Playout down to the word "including" in 
the second paragraph. Stop after the word 
is typed. 


To skip out "those benefits directly 
received by," go to the Functional Control 
Keys and press Skip and the Word Button 
five times. 

. 1 — those 
. 2 — benefits 
. 3 — directly 
. 4 — received 
.5-by 


including those benefits directly received by the 


WORD 







Mr. Jack Diffin . 

1135 Federal Savings Building . 
2371 Central Parkway East 
Cincinnati, Ohio 45216 


Subject: 


The Magnetic Card Selectric Typewriter .; 


The Magnetic Card Seleetric Typewriter offers benefits far 
those that increase secretarial productivity. 

The complete story of The Magnetic Card Seleetric Typewrite 
be told without including 



Because you have skipped unwanted 
information, you must play out the rest of 
the letter in the Adjust Mode. 

Go to the Functional Control Keys and 
press Adjust, press Auto. 



























MAG CARD SELF-PACE 


SECTION FIVE 




Exercise: Record your name and 

address, city and state just as 
you would type an envelope. 


To eliminate the phrase "the 
cost of authorship" and link 
up the Tracks, go to the 
Functional Control Keys and 
press Record, hold down Code 
and insert a Track Link Code 
on the Mag Card after the 
word "addresses." 


Type your name and address, city and 
state, but instead of using a carrier return 
at the end of each line, hold down the 
Code Key and record an Index Return. At 
the end of recording, enter a carrier return. 


You have recorded your name, address, 
city and state all on one Track of the Mag 
Card. The Index Return has the carrier 
return action on your hard copy but uses 
only one Magnetic Track. 


Operators will find the Delete Key 
convenient to erase one or two words. To 
bypass lines or paragraphs the fastest way is 
to use the Track Link. 


Exercise: Playout your letter to the last 

paragraph. Put the playout 
mode in Word for the word 


Press Adjust and Automatic, "cost of 
authorship" plays out and the second line 
is bypassed to playout and link up the first 
and third lines. 


"addresses" and STOP. 
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MAG CARD SELF-PACE 


SECTION FIVE 


Exercise: Record it. At the end of each 

paragraph hold down the Code 
Key and Carrier Return, 
recording a Required Carrier 
Return on the Mag Card. 


o 

Here is a typical Classified Ad you might 
find in the Real Estate Section of your 
local newspaper. 












MAG CARD SELF-PACE 


SECTION FIVE 


o 

The Real Estate Ad on your Mag Card is 
recorded with Required Carrier Returns at 
the end of each paragraph. By recording a 
Repeat Code, you automatically return to 
the first Track of information. 

Re-set your right margin and move it to 
position 40. Go to the Functional Control 
Keys and press Adjust. Press Auto, the 
carrier returns will playout exactly, even 
though the ad is revised, updated and 
played out in Adjust. 


This Self-Pace training exercise has equipped you with the fundamentals of operating and installing the 
exciting Mag Card "Selectric" Typewriter. 

The proficiency you display to a customer builds confidence in the operating simplicity designed into 
this product. 


































